
LLC, S-Corp, Small Business Worksheet
As with all our forms, you may submit this informaton  l etronieally using our s eur  onlin  submit forms. Using
this PDF as a work pap r and submitng th  informaton  l etronieally is a eonv ni nt way of s nding your 
informaton. Our PDFs ar  not fillabl .

And all onlin  submit forms ar  eonv rt d to a t xt fil  and sav d in your eli nt portal for historieal purpos s. 
You ean aee ss our onlin  submit forms h r :

www.blueskiestaxservice.com/taxes

H r  w  go - this form is long. And Y s, it is r quir d for a quality, eompr h nsiv  tax r turn.

Prineipal Busin ss or Prof ssion                                                                                                                               

IRS Busin ss Aetvity Cod ?                                                       

Note - This informaton ean b  found at www.naicscode.com if n e ssary. Th  IRS aetvity eod  is 
important for r portng on your tax r turns. This allows th  IRS to ass ss your ineom  and  xp ns  
ratos against oth r eompani s in your industry. For  xampl , r altors will hav  high r mil ag  
d duetons than r tail rs.

Busin ss Nam  (if applieabl )                                                                                                                               

Busin ss Addr ss                                                                                                                               

Busin ss City, Stat  and Zip                                                       

EIN (if applieabl )                                                       

LLC Formaton Dat , or NA                                                       

S Corp El eton, or NA                                                       

Blue Skies Tax Service  • www.blueskiestaxservice.com • (703) 349-7887



Ownership
Ar  th r  multpl  own rs or partn rs in your busin ss? Your spous  will eount as a partn r if th y hav  any 
own rship int r sts in th  busin ss as w ll. If this appli s to you, pl as  d tail th  oth r own rs with addr ss s, 
soeial s eurity numb rs and own rship p re ntag s.

                                                                                                                                                                                                         

                                                                                                                                                                                                         

                                                                                                                                                                                                         

Business Startup
Did you start your busin ss in 2018? If so, did you transf r any  quipm nt, tools, eomput rs, ofe  furnitur , 
 te. from p rsonal us  to busin ss us ? Pl as  d serib  b low ineluding valu s at tm  of transf r.

                                                                                                                                                                                                         

                                                                                                                                                                                                         

                                                                                                                                                                                                         

                                                                                                                                                                                                         

Did you hav  oth r startup eosts sueh franehis  f  s,  quipm nt purehas s, atorn y f  s, formaton f  s,  te.? 
If so, pl as  d serib  th m b low.
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Equipment Purchases
During 2018, did you purehas  any  quipm nt, ofe  furnitur , eli nt lists,  te.? If so, pl as  provid  copies of 
invoices or sales agreements, and summariz  b low.

Description Date Purchased Amount Paid

                                                                                                                                                                                                 

                                                                                                                                                                                                 

                                                                                                                                                                                                 

                                                                                                                                                                                                 

                                                                                                                                                                                                 

Vehicle Owned By Business
If your busin ss owns a v hiel  that you us  p rsonally, you might hav  to eonsid r that b n fit taxabl  ineom . 
Unl ss your busin ss n  ds a v hiel  for n arly 100% busin ss us , you ar  typieally b t r oo owning it 
p rsonally and g tng r imburs d through an Aeeountabl  Plan. 

Accounting Records
If you us  QuiekBooks or MS-Exe l for your aeeountng r eords, pl as  mak  sur  your bank r eoneiliatons ar  
eompl t d and all transaetons ar  eat goriz d. Doubl  eh ek your  ntri s af r r vi wing th  r st of th  
eat gori s on this form. Th n upload th  data fil  to your eli nt portal. If you ar  s nding a QuiekBooks fil , 
pl as  s nd us th  raw or baekup fil  and NOT th  aeeountant eopy. Pl as   nsur  your nam  is in th  fil  sueh 
as SmithJo -ABC Company.xlsx.

Ev n if you us  aeeountng or bookk  ping sofwar , pl as  r vi w and eompl t  p rtn nt ar as of this 
Busin ss Worksh  t to provid  th  informaton not eontain d in your aeeountng r eords.

Pag  3 of 9

http://watsoncpagroup.sharefile.com/


Sales / Income

Sal s / Ineom  (r port d on 1099s)*                                                       

Sal s / Ineom  (NOT r port d on 1099s)                                                       

Oth r Ineom                                                       

R turns, R funds, Charg baeks                                                       

* All 1099s must b  s parat ly r port d on your tax r turn and t d to your busin ss. If a 1099 is r e iv d in 
your SSN but you us  an EIN to fil  your tax r turns, w  will nominat  this ineom  from your SSN to your 
EIN. In all eas s, pl as  s nd all eopi s of your 1099s so w  ean prop rly r eord th s .

1099-K
Did you r e iv  a 1099-K from a m rehant s rvie  sueh as Amazon or Paypal? Th s  forms typieally only inelud  
gross sal s. If you r e iv d on , pl as  d serib  any p rsonal aetvity, r turns, eharg baeks or r funds that ar  
 rron ously inelud d on th  1099-K b low.

                                                                                                                                                                                                         

                                                                                                                                                                                                         

                                                                                                                                                                                                         

                                                                                                                                                                                                         

Inventory

January 1, B ginning Inv ntory                                                       

Inv ntory Purehas s                                                       

D e mb r 31, Ending Inv ntory                                                       

Mileage and Home Ofce
V hiel   xp ns s ineluding mil ag  and busin ss us  of your hom  (hom  ofe ) ar  ONLY r port d on th  
r sp etv  worksh  ts and NOT on this worksh  t. Us  th  following links-

www.blueskiestaxservice.com/auto

www.blueskiestaxservice.com/home-ofce
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Classic Expenses
Th  IRS is a bit out of toueh (shoeking, w  know), but to  nsur  aeeuraey and prop r r portng on your tax 
r turns h r  is th  list of eommon  xp ns s in th  ord r that app ars on a Seh dul  C. 

Adv rtsing, Mark tng                                     

Commissions and F  s                                     

Contraet Labor                                     

Employ   B n fit Programs                                     

Insurane  (non-h alth)                                     

Biz Loan Int r st                                     

Oth r Biz Loan Int r st                                     

L gal, Prof ssional S rvie s                                     

Ofe  Exp ns                                     

P nsion, Profit-Sharing Plans                                     

Maehin ry, V hiel  L as               

R nt                                     

R pairs and Maint nane                                     

Suppli s                                     

Tax s and Lie ns s                                     

Trav l- Airfar *                                     

Trav l- Lodging*                                     

M als, Ent rtainm nt* at 50%                                     

M als, Ent rtainm nt* at 100%                                     

M als and  nt rtainm nt wh n visitng with a eli nt or prosp et is d duetbl  at 50%. Pl as  provid  th   ntr  
amount sp nt, and w  will r due  th  amount aeeording to IRS rul s. M als and  nt rtainm nt at 100% is 
r s rv d for things lik  eompany part s and m  tngs.

Utlit s (not hom  ofe )                                     

Wag s (s   b low)                                     

IRS Disclosure
Th  IRS r quir s paid tax prof ssionals and CPAs to ask all taxpay rs who d duet trav l, m als and 
 nt rtainm nt  xp ns s if th y hav  proof or supportng  vid ne  of th   xp ns  and th  busin ss eonn eton.

Do you hav  proof of your trav l, m als and  nt rtainm nt  xp ns s? YES NO
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Additional Expenses

Own r H alth Insurane                                     

Long T rm Car  Pr miums                                     

Own r HSA Contributon                                     

Bank, Cr dit Card F  s                                     

Contnuing Edueaton                                     

Conf r ne s                                     

C ll Phon  (Busin ss Us  Only)                                     

Int rn t (Busin ss Us  Only)                                     

W bhostng                                     

Oth r                                                                         

Oth r                                                                         

Oth r                                                                         

Issue 1099s
Sorry, w  hav  to ask. Th  rul  is if you paid mor  than $600 in r nts, s rvie s (ineluding parts and mat rials) or 
oth r ineom  paym nts to any individual or LLC in eonn eton with your trad  or busin ss, you ar  r quir d to 
eompl t  a 1099-MISC. You also must submit it to th  IRS and mail a eopy to th  r eipi nt. 1099s ar  typieally 
r quir d to b  s nt by January 31. Lat r submissions ar  allow d but might ineur p nalt s. 1099-MISCs ar  not 
r quir d to b  s nt to eorporatons.

Did you mak  paym nts that r quir  filing a 1099? YES NO

If Y s abov , hav  you fil d th  r quir d 1099s? YES NO NA

If 1099s w r  r quir d to b  fil d just l t us know.  Our f   is $20 p r 1099.  Quiek and  asy.
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S Corp Election
If you ar  not an S Corporaton but you ar   arning mor  than $30,000 p r y ar af r  xp ns s, you might want 
to eonsid r making an S Corp  l eton. You ean r troaetv ly mak  this  l eton to January 1 2018 and sav  8% to
9% in tax s. It might eost you $2,000 to sav  $8,000- but simpl  math says it is a good id a. W  r eomm nd 
Watson CPA Group for this transiton.  You ean eh ek out th ir Knowl dg Bas  artel s or th ir book, Th  
Taxpay rs Compr h nsiv  Guid  to LLCs and S Corps at:

www.watsoncpagroup.com/kb/19/

Retirement
Do you hav  a SEP IRA or 401k plan? If so, pl as  d tail th  eontributon amounts mad  throughout th  y ar, 
th  typ  of eontributon (SEP IRA, 401k profit sharing,  te.), and th  dat s b low.

                                                                                                                                                                                                         

                                                                                                                                                                                                         

                                                                                                                                                                                                         

                                                                                                                                                                                                         

If you and your spous  op rat  th  busin ss tog th r, but th  busin ss is NOT an LLC, partn rship or S 
Corporaton, th n it might mak  s ns  to split th  busin ss aetvity  v nly b tw  n taxpay r and spous  to 
maximiz  Soeial S eurity b n fits. So, if you ar  a sol  propri tor and you want to split aetvit s, d serib   aeh 
p rson’s rol  b low.

                                                                                                                                                                                                         

                                                                                                                                                                                                         

                                                                                                                                                                                                         

Cash Balances

Jan 1 Cash Balane                                               

D e 31 Cash Balane                                               

Accounts Receivable (if applicable)

Jan 1 A/R Balane                                               

D e 31 A/R Balane                                               
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Do you r eogniz d ineom  wh n you ar  paid (eash bas d), or wh n you invoie  a eustom r (aeerual bas d)? It is
not uneommon nor is it ineorr et to us  an aeeountng paekag  sueh as QuiekBooks to traek op n invoie s and 
manag  your Aeeounts R e ivabl , y t us  a eash m thod of aeeountng. Pl as  d serib  your syst m b low.

                                                                                                                                                                                                         

                                                                                                                                                                                                         

Loan Balances (if applicable)

Jan 1 Loan Balane                                               

D e 31 Loan Balane *                                               

* Pl as  provid  an amortzaton seh dul  or som  oth r doeum nt d tailing th  prineipal paym nt and th  
int r st paym nt for th  y ar.

During 2018, did you r e iv  any n w loans or payoo any loans? If so, pl as  inelud  a d tail d paym nt 
seh dul  and d serib  th  eireumstane s b low.

                                                                                                                                                                                                         

                                                                                                                                                                                                         

During 2018, did you l nd mon y or mak  any busin ss loans? If so, pl as  inelud  a d tail d paym nt seh dul  
and d serib  th  eireumstane s b low.

                                                                                                                                                                                                         

                                                                                                                                                                                                         

Sales Tax
Did you eoll et any sal s tax in 2018? Do s your gross r v nu  abov  inelud  sal s tax eoll et d? Ar  all filings 
eurr nt and paid for? Pl as  provid  eopi s of your sal s tax filings (if availabl ) and d serib  b low.
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Reimbursements, Accountable Plan
Th  following qu stons ar  us d to d t rmin  if your eompany should s t up an Aeeountabl  Plan to r imburs  
 mploy  s and own rs for job-r lat d or busin ss  xp ns s. Th r  eould b  som  tax advantag s for handling 
th s  through an Aeeountabl  Plan v rsus taking a d dueton on your p rsonal tax r turn. L arn mor  h r :

www.watsoncpagroup.com/APlan

Do you qualify for a hom  ofe  d dueton? YES NO

Hav  you d duet d your hom  ofe  on your prior p rsonal tax r turns? YES NO

Did th  eompany r imburs  you for a hom  ofe  d dueton? YES NO

Hav  you ineurr d any trav l  xp ns  ineluding busin ss mil ag ? YES NO

Hav  you d duet d mil ag   xp ns  on your prior p rsonal tax r turns? YES NO

Did th  eompany r imburs  you for any trav l  xp ns  or busin ss mil s? YES NO

Do s th  eompany own a v hiel  that you us  for p rsonal us ? YES NO

Disclosure
I(W ) v rify that th  informaton provid d in this LLC, S-Corp, Small Business Worksheet is aeeurat  and 
eompl t . I(W ) und rstand it is my(our) r sponsibility to inelud  any and all informaton eone rning ineom , 
d duetons and oth r informaton n e ssary for th  pr paraton of my (our) tax r turns.

Taxpay r Signatur                                                                                       Dat                                                  

Print d Nam                                                                                       

Spous  Signatur                                                                                       Dat                                                  

Print d Nam                                                                                       

Pl as  eall or  mail us anytm  with your qu stons and eone rns. Thank you in advane , and w  look forward to
working with you!

Blu  Ski s Tax S rvie 
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